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IHonoxenue
00 apxuBe MAJIOY “Jlerckuii cax Ne 40”

1. O6mue moy10KeHUs

1.1. Hacrosmee Ilonoxenue 06 apxuse MAJIOV “Ilerckuit can Ne 40” pazpa6oTano Ha
ocHoBaHUM IIpuMepHOro TONOXKEHHs 00 apXWBe OPraHM3alliM, YTBEPKIEHHOTO
npukazom DenepanbHOr0 apXwBHOTO areHTcTBa Ne 42 ot 11 anpens 2018 roma, B
cootBercTBMM ¢ Ilpmkazom MunkyneTypel Poccuu ot 31.03.2015 Ne 526 "O6
YTBEPXKACHHM IPABUJI  OpPTaHW3allMd XPaHEHHsd, KOMIUIEKTOBAaHMSA, ydYeTa W
HCIIONBb30BaHMA NOKyMEHTOB ApxuBHOro (oHma Poccuiickoit Denmepauwu u Apyrux
apXHBHBIX JIOKYMEHTOB B OpraHax TIOCYJapCTBEHHOW BIIACTH, OpraHax MECTHOTO
CaMOYNpaBIICHUsI W OpraHu3aiusx’, VYcTaBoM [JOMIKOJBHOTO 00pa3oBaTeNbHOro
YUPEKICHUS.

1.2. Tannoe [Tonoxenue 06 apxuse MAJIOY “Ilerckuii cax Ne 40” onpenenser cocTas
JOKYMEHTOB apXHBa JETCKOIO Caja M YCIOBHS HX XpaHEHWs, YCTAHABIMBAET 3a/ayuy,
HasHa4YeHue U QYHKLIUY apXUBa, PETTIAMEHTUPYET JeSITeIbHOCTD JIHII, OTBETCTBEHHEIX 32
BEeJICHHE apXHBa B — MOLIKOIEHOM 00pa30BaTEIEHOM YUPEXKIEHUH.



1.3. B cBoeil gesitenbHOCTH apXxuB pyKkoBoJcTByeTca DenepanbHbiM 3akoHOM Ne 125-D3
ot 22.10.2004 rona «O6 apxuBHOM jene B Poccuiickoit @enepanuuy ¢ N3MEHEHUSIMU Ha
14 wnrons 2022 roma, HOpMaTUBHBIMM NpaBOBbIMM akTamMu Poccuiickonn denepanmu,
cyonekta Poccuiickoit @enepamnuu B cdepe apXUBHOTO Jieja W JIEIONPOU3BOICTBA,
JIOKaJIbHBIMH HOPMATUBHBIMH aKTaMU JIOIIKOJIBLHOTO 00pa30BaTENbHOTO YUPEKICHHUS.

1.4. Joxkymentsl JIOY, umeroiire UCTOPUUYECKOE, KyIbTypHOE, HAYYHOE, COI[MAIBHOE,
DKOHOMMYECKOE U IOJUTHYECKOE 3HAYEHHE, COCTABIIIIOT TOCYIAPCTBEHHYIO 4YacTh
ApxusHoro ¢onnaa Poccuiickoit @enepanuu, BISIOTCS COOCTBEHHOCTBHIO IOCYIapCcTBa U
IIOJJIE)KAT IIOCTOSSHHOMY XPAHEHHMI0 B TOCYJApCTBEHHBIX apxuBax Poccuiickoi
Oenepanuu. /1o nepenayn Ha rocyapCTBEHHOE XPaHEHUE TAHHbIE JOKYMEHTBI BpEMEHHO
XPaHATCS B IOIIKOJIBHOM 00pa30BaTEIbHOM YUPEKACHUH.

1.5. B IOY nns xpanenus nokymeHToB ApxuBHoro ¢onma Poccuiickoit deneparnuu u
3aKOHYEHHBIX JIJIONPOU3BOICTBOM JOKYMEHTOB MPAKTUYECKOT0 Ha3HAUYEHMUSI, UX 0TOOpa,
y4eTa, HCIOJIb30BAaHUS W TOATOTOBKM K TIEepe/lau€ Ha TOCYJapCTBEHHOE XPaHEHUE
CO3JAETCs APXUB.

1.6. ApxuB co3/1aeTcsi KaK CaMOCTOSITEJIbBHOE MOJPa3/IeJICHUE, BO3IIABISEMOE JIULIOM,
OTBETCTBECHHBIM 3a BEJCHUE APXHMBA COTJACHO MNPHUKA3y 3aBEAYIOLIErO JOIIKOJIbHBIM
00pa3oBaTEIbHBIM YUPEIKICHUEM.

1.7. YupexaeHue IOMIKOJIBLHOTO OO0pa3oBaHMsI 00ECIIEYMBAET APXUB HEOOXOIUMBIM
NOMEILIEHHEM, 000PYI0BaHUEM U KaJpPaMHU.

1.8. [JlomkonbHOE 00pa3oBaTENbHOE YUpEXKAECHUE OOECHEYMBAET COXPAHHOCTh, Y4YET,
0TOOp, YIOpSAIOUYEHUE U HCIOIb30BaHUE TOKYMEHTOB ApxuBHOro ¢onmaa Poccuiickoii
®enepaunn, obpasyroummxcs B ero jaeareiabHocTu. OOecreurnBaeT CBOEBPEMEHHYIO
nepenavy 3TUX JOKYMEHTOB Ha rOCYJapCTBEHHOE XpaHEHUE.

1.9. Bce paboThl, CBsI3aHHBIE C MOJITOTOBKOM, TPAHCTIOPTUPOBKOM U Mepeiadeid apXUBHBIX
JOKYMEHTOB, IPOU3BOAATCS CUJIAMU U 34 CYET AETCKOIO Caja.

1.10. 3a yrpaty u mopuy O0KyMeHTOB ApxuBHoro ¢onga Poccuiickoit denepanuu
noikHocTHhIe Jinnia [JOY HecyT OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHOJIaTEJILCTBOM.

1.11. ApxuB neTcKoro cajia paboTaeT COIVIACHO IUIaHy, YTBEPKJIAeMOMY 3aBEAYIOIINM
JIOIIKOJILHBIM 00pa30BaTEIbHBIM YUPEKICHUEM M OTYUTHIBACTCS TEpe] HUM B CBOEH
pabore.

1.12. KoHTponp AesATENBbHOCTH apXuBa ocyiecTBiseT 3aseayromuii JJOY, a B ero
OTCYTCTBUU UCIIOJHSIIONIUN 005S3aHHOCTH 3aBEYIOIIETO.



2. CocTaB I0OKYMEHTOB apXHBa JAeTCKOIro caaa
2.1.

- 3aKOHUYCHHBIC JIEJIOTPOU3BOJACTBOM YUPEKICHUS JOKYMEHTBI MOCTOSIHHOIO XpaHEHUs,
oOpa3oBaBIIMECS B JIEATEILHOCTH CTPYKTYPHBIX TIOJPA3JCICHUH, JTOKYMEHTHI
BpeMeHHOro (cBbimie 10 JieT) cpoka XpaHEeHHs, HEOOXOIUMbIE B MPaKTUYECKON
NEeSATeNIbHOCTH, TOKYMEHTHI 110 KaJipaM U BOCITUTAHHUKAM;

- JIOKYMEHTBhl TOCTOSIHHOTO XpaHEHUss M 1O JHMYHOMY COCTaBYy OpraHu3alluii-
MPEAIIECTBEHHUKOB (IIPU UX HATUYHH);

- nau4dHble (OHABI BeAyIIUX paOOTHUKOB JIETCKOTO cajia (IIpU UX HATUYUHN);

- cIny:keOHbIE€ U BEJJOMCTBEHHbIC U3aHU;

- CIIPaBOYHO-TIOMCKOBBIE CPEJCTBA K JIOKYMEHTaM U YYETHbIE JOKYMEHThI ApXHBa
JIETCKOTO caja.

2.2. Cpoxku XpaHEHHS JOKYMEHTOB B apXWBe JONIKOJIHHOTO O00pa30BaTEIbHOTO
YUPEXKICHHUSI  OINPEICNSIOTCS COrJIaCHO CpOKaM, YKa3aHHbBIM B yTBEPXKICHHOM
HOMEHKIIAType JIe7l.

3. 3apayu apxuBa J0Y

3.1.

- OpraHu3anus XpaHEHHs JOKYMEHTOB, COCTaB KOTOPBIX MPEIYCMOTPEH pa3aeiioM 2
HacTtosmero IonoxeHnus;

- KOMIUIEKTOBaHUE apxuBa JIOKYMEHTaMH, OOpa30BaBIIMMUCA B JACSATEIbHOCTU
YUPEXKICHHSI, OCYIIECTBIISIONIETO 00Pa30BaTENbHYIO A TEIbHOCTD,

- yder, obecreueHrne COXpaHHOCTH, CO3/IaHie Hay4YHO-CIIPABOYHOIO aIlapara;

- HCIIOJIb30BaHKUE JOKYMEHTOB, HAXOAIINXCS Ha XpaHeHuu B apxuse JJOVY;

MOJITOTOBKA M CBOEBPEMEHHas Tepeaada JOKYMEeHTOB ApxuBHoro (onma Poccuiickoit
denepaluy Ha TOCTOSSHHOE XpPaHEHHUE B TOCYJaPCTBEHHBIN (MyHUIIUTIATBHBIN) apXUB;

- METOJMYECKOE PYKOBOJCTBO U KOHTPOJIb 3a (hopMUpOBaHUEM U O0GOPMIICHUEM JEeT B
JIETIONTPOU3BOACTBE JIETCKOIO Cajla M CBOEBPEMEHHOW Mepefayeid MX B apXUB
JIOIIKOJILHOTO 00pa30BaTEIbHOTO YUPEKICHHUS.

4. DyHKUMH apXuBa
4.1. Opranuzyet npuem JOKYMEHTOB OCTOSTHHOTO U BpeMeHHOTo (cBhIie 10 1eT) cpokoB

XpaHEHUs, B TOM YHUCIIE IO KaJipaM U BOCIIUTAHHUKAaM, 00pa30BaBUIMXCS B IEATEIIBHOCTH
JIOY, B COOTBETCTBUHU C YTBEPKICHHBIM Tpa(pUKOM.



4.2. O0ecnieunBaeT COXpPAaHHOCTh U BEJIET YUET JOKYMEHTOB U (DOHI0B, HAXOISAIUXCS HA
XpaHEHUHU B apXHUBE JOUIKOJILHOTO 00Pa30BaATEIBHOTO YUPEKICHUS.

4.3. IlpencrapisieT B rocyJapCTBEHHBIN (MyHULIUITAIbHBIN) ApXUB yUETHBIE CBEJCHHS 00
00BbEME U COCTABE XPAHSIIINXCS B apXUBE JETCKOIO cajia TOKYMEHTOB ApXUBHOTO (hOoHa
Poccuiickon ®enepaunu u Ipyrux apXvMBHBIX JOKYMEHTOB B COOTBETCTBUHU C MOPAIKOM
rOCy/IapCTBEHHOT0 y4eTa IOKyMeHTOB ApxuBHoro gonaa Poccuiickoit @enepanuu.

4.4. CucrteMaTu3npyeT U pa3MeIaeT JOKYMEHTHI, MMOCTYIAIOIINE HA XPAHEHUE B apXUB
JIOY, oOGpa3oBaBirecs B X0/1€ OCYIIECTBICHUS JEATEIbHOCTH YUPEKICHUSI.

4.5. Pa3pabatbeiBaeT rpaduku MpeACTaBICHUS OMUCEH Ha PACCMOTPEHUE SKCIIEPTHO-
MIPOBEPOYHON KOMHCCHM U TIepeAadd JOoKyMeHTOB ApxuBHoro (ouma Poccuiickoit
denepanuy Ha XpaHEHUE B TOCYJApCTBEHHBIN (MyHUITUTIAIbHBIN) apXUB.

4.6.

- Ha pacCMOTpPEHHE M COrjlacoBaHue OJKcrepTHod komuccun JOY onmcu nen
MOCTOSTHHOT'O XpaHeHUs1, BpeMeHHBIX (cBblie 10 JIeT) CpOKOB XpaHEHHUs], B TOM YUCJIE IO
KaJipaM M BOCIIUTAHHUKAM, a TAKXKE€ aKThl O BBIJCICHUU K YHUUYTOXKEHHUIO apXHUBHBIX
JOKYMEHTOB, HE MOJIEXKAIIUX XPaHEHWIO0, aKkThl 00 yTpare JTOKYMEHTOB, aKThbl O
HEUCTIPABUMBIX MOBPEKICHUSIX ApXUBHBIX JTOKYMEHTOB;

- Ha YTBEPXKICHHE HKCHEPTHO-IIPOBEPOYHON KOMHCCHUH YIIOJHOMOYEHHOIO OpraHa
HCIIOJTHUTEILHON BiacTu cyObekTa Poccuiickoit denepannn B cepe apXUBHOTO Jiena
(manee - DIIK apXuBHOTO YUpekJA€HUS) OMUCH JeJ OCTOSHHOTO XPaHECHUS;

- Ha cornacoBanue JIIK apxuBHOro yupexieHus cyobekra Poccuiickoii denepanuu
(MyHUIIMIIAILHOTO ~ apXWBa), B Ciy4ae HaJENEHUS €ro COOTBETCTBYIOIIUMHU
MIOJITHOMOYHUSMH, OIMCH AEJI I10 TUYHOMY COCTaBY;

- Ha cornacoanue JIIK apxuBHOTO yupexaeHus cyobekra Poccuiickoit Denepanmu
(MyHULIMIIAILHOTO ~ apXWBa), B CiIy4ae HaJENEHUs €ro COOTBETCTBYIOIIUMHU
MOJITHOMOYHUSAMH, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIPABUMBIX MOBPEKICHUSIX
apXUBHBIX JIOKY MEHTOB;

- Ha yTBepxkjaeHue 3apenytomemy JOY onucu nen moCTOSSHHOTO XpaHEHWs, OMUCH
BpeMeHHbIX (cBbIlIe 10 JIeT) CPOKOB XpaHEHHUs, B TOM YHUCIIEC OMKCHU JIe] MO Kaapam U
BOCIIMTAHHUKAM, AKThl O BBIACICHUM K YHUYTOXKEHUIO apXMBHBIX JOKYMEHTOB, HE
NOJAJIeKAIMX XPaHEHUI0, aKThl 00 yTpare [IOKYMEHTOB, aKThl O HEHUCIPABUMbBIX
MOBPEKJCHUAX APXUBHBIX JOKYMEHTOB, yTBEpXKJeHHBIC (corjacoBanHbie) JIIK wim
TOCYIapCTBEHHBIM apXuBOM CcyObekTa Poccuiickoit ®Deaepanuu (MyHUIIUTIATLHBIM
apXMBOM) B ClIy4ae Ha/IeJICHUsI €r0 COOTBETCTBYIOIIUMHU TTOJTHOMOYHUSIMH.



4.7. Opranusyer nepeaayy J0KyMeHTOB ApxuBHoro ¢onaa Poccuiickoii denepanyu Ha
MOCTOSTHHOE XPAaHEHUE B FOCY/IAPCTBEHHBIN (MYHUIIUTIATBLHBIN) apXUB.

4.8. Opranusyet ¥ IPOBOJIMT IKCIIEPTU3Y IIEHHOCTH IOKYMEHTOB BpeMEHHBIX (CBbItIe 10
JIET) CPOKOB XpaHEHHUsI, HaXoIdmuxcs Ha XpaHeHuu B apxupe JIOY B memsx ordopa
JIOKYMEHTOB JJII BKIIIOUEHHsI B cocTaB ApxuBHoro ¢donma Poccuiickoir deneparuu, a
TaK>K€ BBISIBJIICHHS JOKYMEHTOB, HE MOAJICKAIINX TaJbHEUIIEMY XPaHEHUIO.

4.9. YuactByer B pabOTe€ SKCHEPTHOM KOMHCCUHU JOIIKOJIBLHOIO 00pa3oBaTeIbHOTO
YUPEKICHUS.

4.10. IlpoBoautr MepompusiTUS MO OOECIEUYCHUI0 COXPAHHOCTH JOKYMEHTOB,
HaxOoJAIIUXCS HAa XpaHeHuu B apxuse JOVY.

4.11. Opranusyet uHpopMupoBanue aaMuHucTpanuu u padotHukos JJOY o coctaBe u
COJIEpKaHUU TOKYMEHTOB apXHBa YUPEKICHHUS.

4.12. HNudopmupyeT Tmoab30BaTeIel MO BOMPOCAM MECTOHAXOXKJICHUS apXUBHBIX
JIOKYMEHTOB.

4.13. Opranu3syeT BblAauy JOKYMEHTOB U A€ A pabOThl B YUTAJIBLHOM 3alie WIH BO
BPEMEHHOE MOJIb30BAHUE.

4.14. Ucnoausier 3allpOChI HOJIBBOBaTeJIeﬁ, BbIAACT APXHMBHBIC KOIIMHK JOKYMCHTOB,
APXHUBHLIC BLIITMCKH U aPpXHWBHBIC CITIPABKH.

4.15. Bener y4eT ucnoiab30BaHusl JOKyMeHTOB apxuBa JJOY.

4.16. Coszmaer (oHI TMOIB30BaHMUS apxXHBa JETCKOIO caja M OpraHu3yer ero
VICITOJIb30BaHUE.

4.17. OcymecTBIs€T BEAEHUE CIIPABOYHO-TIOMCKOBBIX CPEICTB K JOKYMEHTAM apXWBa
JOY.

4.18. Cozpmaer, NOMNOJHSIET W COBEPIICHCTBYET HAayYHO-CIPABOYHBIM amnmapar K
XPAHSIIUMCS B aQpXUBE J€IaM U JOKYMEHTaM.

4.19. YyacTByeT B pa3pab0TKe JOKYMEHTOB YUPEXKJICHUS MO0 BOMPOCAM apXUBHOTO Jieia
U 1eJIONPOU3BO/ICTBA.

4.20.



ciyx0e nenonpouspojictBa JJOY B cocTaBieHHN HOMEHKIATYPHI i€, GOPMUPOBAHUU U
oopMiIeHUH e, KOHTPOJUPYET MPaBHUIBHOCTh (POPMUPOBAHUS U O(HOPMIICHHS A€ B
JIeJIONPON3BOICTBE, CTPYKTYPHBIM MOpa3aeieHusiM u padbotaukam JJOY B moaroroske
JOKYMEHTOB K Iepe/laye B apXUB JIETCKOTrO caja.

4.21. YyacTByeT B TPOBEJACHHH MEPONPHUATANA TIO TIOBBIIICHUIO KBaTU(DUKAIIUU
pPabOTHUKOB apXWBa M CIYObI JETOMPOU3BOJICTBA JOIIKOJILHOTO 00pa3oBaTeIbHOTO
YUPEKIAECHUS.

S. IIpaBa apxuBa

5.1. IlpenctaBiaTh 3aBeAYIOLIEMY JIOIIKOJBbHBIM OOpa30BaTENIbHBIM YUPEKIECHUEM
IPENJIOKEHHUSI 10 COBEPIICHCTBOBAHUIO OPraHU3ALMM XPaHEHUs, KOMIUIEKTOBaHUS,
ydyeTa U UCI0JIb30BAHUS apXUBHBIX JOKYMEHTOB B apxuse J[OVY.

5.2. KoHTponupoBaTh BBIIOIHEHUE YCTAHOBJIEHHBIX MPaBUI PabOTHI ¢ TOKYMEHTaMH B
CTPYKTYPHBIX IOJIPA3ICIICHUSIX YUPEKICHUS.

5.3. 3ampammBath OT CTPYKTYpPHBIX TojpaszjencHuid u padotHukoB JIOY cBenenus,
HEOOXOoMuMBIE JUIsi pPabOThl apxuBa, C YYETOM OOCCIICUCHHS BBINIOJIHCHHUS BCEX
BO3JIOKEHHBIX Ha apXMB 3a]1a4 U QYHKIIUH.

54. I[aBaTB Pa3bACHCHUA W PCKOMCHIAIMK 110 BOIIpOCaM, BXOIAIIKMM B KOMIICTCHIIMIO
apXuBa JOIIKOJbHOT'O 06p330BaTCJIBHOFO YUPCIKIACHUA.

5.5. NadopmupoBath CTPYKTYpHBIE TOIPA3ACICHHS ETCKOTO cajja 0 HEOOXOIUMOCTH
nepeaayn JOKyMEHTOB B apXHB B COOTBETCTBUU C YTBEPKIACHHBIM IPauKOM.

5.6. IlpuHMMaTh ydacTHE B 3aCE€JaHUSX DKCIEPTHOW KOMHUCCUU YUPEXKACHUS, a TAKKE B
HKCIIEPTHO-ITPOBEPOYHON KOMUCCHH YITOJTHOMOYEHHOIO OpPraHa UCIOJHUTEIBHOM BIACTH
cyowsekTa Poccuiickoit @eneparuu B chepe apXUBHOTO Jea.

6. OTBeTCTBEHHOCTD 32 PYHKIMOHUPOBAHUE APXUBA

6.1. Haznauennoe npukazoM 3aseayromiero JJOY nuio, OTBETCTBEHHOE 32 BEIACHUE
apXuBa, HECET MEPCOHATIBLHYIO OTBETCTBEHHOCTD 3a:

- BBIIOJHEHHE BO3JOKEHHBIX Ha apXuB 3a7ad M (QYHKUUH B COOTBETCTBHM C
JNENUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanny;

- OpraHu3anuio paboThl apXHBa, CBOEBPEMEHHOE U KBATH()HUIIMPOBAHHOE BBHIOJIHEHUE
IIPUKA30B, PACIOPSHKEHUM, NMOPYYEHHM BBILIECTOSIIETO PYKOBOJCTBA, JIEHCTBYIOIIUX



HOPMaTHBHO-IIPABOBBIX aKTOB IO CBOEMY NMPOQPIIIIO IEATEIbHOCTH;

- pamuoHalibHOE M 3(PQPEKTUBHOE HCIIONb30BAHUE MaTEPUANIbHBIX, (DUHAHCOBBIX H
KaJIPOBBIX PECYPCOB;

- COCTOSIHME TPYJAOBOM Y UCHOJIHUTEIbCKON JUCHUIUIMHBI B ADXUBE, BBIIIOJHEHUE CBOUX
(GYHKIIMOHAIBHBIX 00513aHHOCTEH;

- cOOJII0/IEHNE MPaBUJI BHYTPEHHETO PACIOpsA/IKa, CAHUTAPHO-IPOTUBOIMHUAEMHUYECKOTO
pekrMa, IPOTUBOIIOKAPHOM O€30MACHOCTH U TEXHUKH 0€3011aCHOCTH;

- BEJICHHE JOKYMEHTALUH, IPEyCMOTPEHHOMN NEUCTBYIOIUMHA HOPMATUBHO-TIPABOBBIMH
JOKYMEHTaMU;

- NPENOCTABIICHUE B YCTAHOBICHHOM MOPSAJKE TOCTOBEPHOW CTATUCTUYECKOM M WHOU
uHGOpMaIUH O ACSITEIbHOCTH apXUBa;

- TOTOBHOCTb apXuBa K pabOTe B YCIOBUSAX YPE3BbIYANHBIX CUTYaLIUH.

6.2. OTBETCTBEHHBIE 3a BEJICHHE JIEJIOMPOU3BOJACTBA, MOJATOTOBKY WU MPEACTABICHUE
JIOKYMEHTOB Ha XpaHEHHUE B apXWB, Ha3HadaroTcs 3apeayromum 1OV,

7. KoMILieKTOBaHMEe apXUBa

7.1. TlogroroBka JOKYMEHTOB K Iepejade B apXWB JIOIIKOJIBLHOTO 0Opa3oBaTEeIbHOTO
YUPEKJEHUS BKIIOYAET SKCIEPTU3Y HAYYHOU U MPAKTUYECKOW IIEHHOCTU JIOKYMEHTOB,
o opMIICHHE JIe]I, COCTABIICHHE OIMCHU

7.2.

- JKCIIEpTH3a LIEHHOCTH JOKYMEHTOB OIPEIEICHUE IIEHHOCTU JTOKYMEHTOB C ILIEJIBIO
oTOOpa MX Ha XpaHEHHWE W YCTAHOBJIICHHUE CPOKOB XPAaHEHHS. DKCIEPTU3Y IEHHOCTU
nokyMeHTOB B JIOYocyliiecTBiIsIeT IOCTOSIHHO ACHCTBYIOIIAS SKCIIEPTHASI KOMUCCHS;

- DKCHEpTHasi KOMHCCHS Ha3HadaeTcsi mnpukazom 3aseayromero JIOY. B cocras
DKCIEPTHOM KOMHCCUM BKJIOYAIOT HE MEHEE TPEX COTPYAHUKOB, B TOM YHCIE B
00s13aTeIbHOM TMOPSAKE JHUI0, OTBETCTBEHHOE 3a BEJICHHWE apXuBa JETCKOIrO caja.
CekpeTapeM 3KCIEpTHOM KOMUCCUU Ha3HavyatoT cexkperaps JJOVY.

- DKcriepTHass KOMHUCCHSI HAa 3aCEJAHUSAX PACCMATPUBAET: HOMEHKJIATYPY JI€N JETCKOTO
cajJia, OMKUCH JIeJl TIOCTOSHHOTO XPaHEHUS U MO JINYHOMY COCTaBY, aKThl HA JOKYMEHTHI,
BBIJICIIIEMbIE K YHUYTOXKEHUIO.



7.3.

- JIeJia TIOCTOSIHHOTO XpaHEHHUs MOJIIIMBAIOTCS B TBEPAYIO OOJI0KKY MPOYHBIMU HUTKAMHU.
JIuctel HyMEpyIOTCS B IPaBOM BEPXHEM YIJy NPOCTBIM KapaHaamom. KosmuecTBo
JIMCTOB B Ka)KJIOM JIEJI€ HE TOJKHO mpeBbiaTh 250. B KOHIIE feia Ha OTAEIBHOM JIUCTE
COCTaBJISIETCS 3aBEPUTEIIbHAS HAAUCH;

- Ha OOJIOKKE JIe7T TOCTOSSHHOTO XPaHEHUsS JTOJDKHBI OBITh MPOCTABJICHBI CICAYIONINE
PEKBU3UTHI: MTOJTHOE HAMMEHOBAHHE BBILIECTOAIIECH OpraHu3auuy, HauMmeHoBaHue [0V,
HOMep (MHJEKC) Jejia M0 HOMEHKJIAType, 3arojoBOK Jiejia, KOJIUYECTBO JUCTOB, CPOK
XpaHEHUs WK OTMETKA «XPaHUTh MOCTOSHHOY», HOMEpP (OH/a, ONKCH, eNa;

- 10 OKOHYaHUHU JICTOMPOU3BOJICTBEHHOTO To0/a B O(OpPMIICHHBIE OOJOXKKH e
MOCTOSIHHOTO XpaHEHUsi BHOCATCS HEOOXOJIMMbIE YTOYHEHUS: B 3arojiOBKH JIed,
COJIEpKAIUX PACTIOPSAIUTEIbHbBIC IOKYMEHTHI (ITPUKA3bl, TPOTOKOJIbI), BHOCITCS HOMEPA;
- €CJIM JIEJIO C MEPENUCKON COCTOUT U3 HECKOJIIBKMX TOMOB, B KQXKJIOM TOME YKa3bIBaeTCs
KOPPECIOHAEHT, aBTOP, TEPPUTOPUS, APYTUE AaHHbIE. B Kak1oM TOMEe yKa3bIBaeTCs AaTa
(uuciio, Mecsill, To/1) Hayajda U OKOHYaHUs JAaHHOTO TOMa. TOYHBIE JaThl MPOCTABIISIOTCS
Ha 00JIOKKAaX ISl OBICTPOTO MOMCKA JOKYMEHTOB B MOCIEIYIOLIEM;

- U3 3aBEPUTEIILHON HAJIMCH HA OOJIOKKY JIeJIa BBIHOCUTCS KOJIMYECTBO JIMCTOB B JICIIE;
- HQAMKCU Ha OOJIOXKKaX JieJl MOCTOSHHOTO M JIOJITOBPEMEHHOTO XpaHEHUs ClIeayeT
MIPOU3BOAUTH YETKO, CBETOCTOMKUMH YEPHUIAMU;

- JUIsl ydeTa KOJUYeCTBa JIMCTOB B Jelie U (PuKkcanuu 0COOCHHOCTEH WX HyMepallud Ha
OTJIETIbHOM JIMCTE COCTABIIAECTCS 3aBEPUTEIbHAS HAAMUCH;

- B 3aBEPUTEIIbHOM HAAMKUCHU YKA3bIBAETCSl KOJUYECTBO JUCTOB (1M(paMu U MPOIUCHIO) B
nene. 3aBepuTelbHas HAAMUCh MOJIMUCHIBAETCS COCTAaBUTENEM C YKAa3aHHEM €ro
JOJKHOCTHU U JIaThl COCTaBJIEHUS,

- BHYTPEHHSISI OIUCh COCTABJISIETCS K JieJIaM TOCTOSIHHOTO W JIOJITOBPEMEHHOTO (CBBIIIIE
10 7ner) cpoka xpaHeHHs, CHOPMHPOBAHHBIM TIO PAa3HOBUIHOCTSIM JOKYMEHTOB,
3aroJIOBKM KOTOPBIX HE PACKPHIBAIOT KOHKPETHOE COJIEP’KaHHE JOKYMEHTOB (0C000
LIEHHBIE, IMYHBIC JIea U JIp.).

7.4,

- ONHCHU COCTABJIAIOTCS Pa3leIbHO Ha Jiela NOCTOSHHOIO XPAaHEHHS IO OCHOBHOM
JEATeIbHOCTH U Ha JieJia M0 JUYHOMY COCTaBY;

- OIIMCH COCTABJISIFOTCS ACJIONPOU3BOIUTEIIEM,

- OMKUCH BEAETCA B €IMHOU BaJOBOW HyMEpPallUU B TCUCHUE HECKOIbKUX JIET,

- Ha JIeJia ¢ UCTEKIIIUM CPOKOM XPaHEHHUS COCTABIISETCS aKT 00 YHUUTOXKEHUU;

- 10 OKOHYAHUU JIEIONPOU3BOACTBEHHOTO rojia B IOY mpousBoauTcst 0TOOP JOKYMEHTOB
MIOCTOSIHHOT'O CPOKa XpPaHEHHUs! JAJI1 BKIFOYEHUS UX B ONUCh. ONMUCHh COCTOUT U3 TOJOBBIX
pa3zenoB, BHYTPU TOJa Jieja PACHOJIaraloTCs MO CTENEHH 3HAYUMOCTH C YYETOM
HOMHUHAJIbHOTO MPUHIUIIA (B COOTBETCTBUU C HOMEHKJIATYpPOUH yUpexKICHNU);



- OIMIUCHU COCTABJIAKOTCA pPa3aCIbHO Ha AOCJIa IMOCTOAHHOI'O XpPAaHCHHA II0 OCHOBHOU
ACATCIBbHOCTHU M HA JICJia 110 JTUYHOMY COCTaBY,
- OIIMCH COCTABJIAIIOTCS CCKPCTApPEM.

7.5. Jlena BpeMEHHOTO XpaHEHHUs O(POPMIISIOTCA YIPOILIEHHO: OHM HE MOJIINBAIOTCS,
JIMCTBI B HUX HE HYMEPYIOTCS, YTOUYHEHHE Ha 00JI0KKaX HE MPOU3BOAMUTCS, OMMCH Ha Jieia
HE COCTABJIKOTCS, YYET BEJETCS 110 HOMEHKIJIAType Jell.

8. YcioBus1 XpaHeHHsl TIOKYMEHTOB apXHBa

8.1. JlokyMeHTBl  apxWBa XpaHATCS B  apPXUBOXPAHWUJIMIIE  JOUIKOJbHOTO
00pa30BaTEIBHOTO YUPEKIACHHUS.

8.2. He nomyckaeTcs pa3MelleHHe apXuBa B IMOJIBAIbLHBIX M YEPJIAYHBIX MOMEIICHUSIX
JIIETCKOTO caja.

8.3. ApXHBOXpaHUIIUILIE AOKHO OBITh YIaJIEHO OT Ja00OpaTOPHBIX, MPOU3BOJACTBEHHBIX,
OBITOBBIX TOMENICHUH U HE HUMETh OOIMMX C HUMHU BEHTWIAIMOHHBIX KaHaJOB.
ApPXUBOXpAHWIMIIE OTHACIACTCS OT COCEIHMX IMOMEIICHUN HECropaeMbIMU CTEHAMU U
MEPEKPHITUAMHU C MPeJieIaMU OTHECTOMKOCTH HE MEHEe JABYX 4acoB. B apxuBoxpanuinuiie
HE JIOMyCKaeTCs MPOKIIaiKa TpyO BOJOCHA0KEHUS M KaHATTU3AINH, TEXHOJIOTUYECKUE WITH
ObITOBBIE BHIBOJIbI BoibI.

8.4. ApxuBOoXpaHWJUUIIE JODKHO HMETh €CTECTBEHHYI0 WM HCKYCCTBEHHYIO
BEHTWIALIMIO,  OOECHEYMBAIOIIYI0  PEUUPKYJISALUIO  BO3[yXa,  CTaOWIBHOCTb
TEMIIEPaTypPHO-BIA)KHOCTHOTO PEKUMA.

8.5. Bce nocrynaromue B apxuB JIOY n10OKyMEHTBI pa3MElIalOTCsl B apXUBOXPAHMIMILAX
Ha CTAI[MOHAPHBIX W/WIN MEPEABMKHBIX METANIMYECKUX CTEIIaXaxX, B METAJUTMYECKUX
mkadax wiv KOHTeHHepax.

8.6. Cremraxd JTOJDKHBI OBITh YCTAHOBJICHBI MEPIICHIUKYISIPHO CTCHAM C OKOHHBIMH
npoeMaMy, a B TOMEIICHUU 0€3 OKOH - C Y4Y4eTOM OCOOCHHOCTEH MOMEIICHUS U
obopynoBanmsi. He momyckaeTcs pasMelieHHe CTeUTaKeld BIUIOTHYIO K HapyKHBIM
CTeHaM 3JaHHus U K HICTOYHHKAM TEILIa.

8.7.

- PaCCTOSIHME MEXY psJlaMU cTeJulakel (I1aBHbIN Mpoxoa) - He MeHee 120 cM;

- paccrosinue (MPOX0J1) MEXKy CTeJUIaKaMH - HE MeHee 75 cM;

- paccTosTHUE MEXTy HApYKHOW CTEHOM 3/IaHUS M CTEJUIaKaMU, IMapajieIbHBIMU CTEHE-
HE MeHee 75 cMm;



- pacCTOsSIHUE MEXIy CTEHOM U TOPIIOM CTeJUIaka WiH mkada (06xo1) He - MeHee 45 cM;
- paccTOsTHUE MEX Ty MOJIOM M HIDKHEH MOJKoN cremaxa (mkada) - He meHee 15 cM, B
IOKOJIBHEIX dTa)kax - He MeHee 30 cMm.

8.8. [IpoTuBoOMNOXKApHBIA PEKUM B apXWBOXPAHWIHUIIE, rAe pazMemiaercs apxus OV,
YCTaHABJIMBAETCA B COOTBETCTBUM ¢ [IlpaBuiaMu MNpPOTHUBOINOXKAPHOTO pEXUMa B
Poccutickoii ®enepanmu ot 16 centsiops 2020 roma Nel479.

8.9. ApXuBHBIE TOKYMEHTHI CIIETYET XPAHUTH B TEMHOTE.

8.10. 3ammTa JOKYMEHTOB OT JEHCTBUS CBETAa 00CCIICYMBACTCS XPAHECHHUEM JJOKYMEHTOB
B KOpOOKax, Mamkax u neperierax, B mkadax Wik Ha CTEJUIaKax 3aKpbITOrO THIA.

8.11. YpoBeHb HCKYCCTBEHHOT'O OCBEIICHUS B KHUTOXPAHUIUIIAX JTOJKEH COCTABISATh HE
menee 100 mrokc.

8.12.

- JUIs XpaHEHUs JOKYMEHTOB Ha OyMakHOM Hocutene — Temmepatypa 17-19°C,
OTHOCHTEJIbHAS BIAXKHOCTH Bo3myxa — 50-55%.

8.13. [TomereHust apXuBa JOIIKOJIbHOTO 06pa?>OBaT€JIBHOFO YUPCIKACHUS OOJIZKHBI
COACPIKATHCA B HUCTOTEC, B YCJIOBUAX, HCKIIOYAOIMIUX BOSMOKHOCTD ITOSABJICHHA IIJICCCHU,
HAaCCKOMBIX, IIBbIJIH.

9. 3aK/JII0YUTEJIbHBIC MOJIOKEHUSA

9.1. Hacrosimee Ilonoxxenue o6 apxuBe MAJIOY “Jlerckuii cag Ne 40 sBusercs
JIOKaJbHBIM HOPMATHBHBIM aKkTOM, mpuHuMaercs Ha CoBere VYUpexJIeHHS U
yrBepkaaercs (mubo BBOAUTCS B AeiicTBue) 3aBenyromuM 1OV

9.2. Bce n3aMeHeHus U JONOJIHEHUs, BHOCHMBIE B HacToswlee [lonoxenue, opopmisroTces
B MUCbMEHHOU (hOpME B COOTBETCTBUU JIEHCTBYIOLIUM 3aKOHOAATENbCTBOM Poccuiickoii
denepanni.

9.3. Ilonoxenue 06 apxuse [JOY npuHrMaeTcss Ha HEONpeAeeHHbINH CpoK. M3MeHneHnus
u jononHeHuss K [lonokeHuto NpUHUMAIOTCS B MOPSAKE, MpeaycMOTpeHHoOM 11.9.1.
Hacrosero [lomoxenus.

9.4. Ilocne npunsarus [lonoxxenus (Mau U3MEHEHUHN U TIOMOJIHEHUN OTIECIbHBIX MYHKTOB
U pa3/ielioB) B HOBOW pENAKUUM TpeAblIylasi pelakius aBTOMAaTUYECKH yTpauuBaeT

CIATT\/.

UIIJIJ .
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